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How to Reserve a School Program at the National Portrait Gallery
The National Portrait Gallery will begin taking reservations for school programs on August 1 of each year for the upcoming academic year. Reservation requests require at least one month’s advance notice. Please be advised that submitting a registration form is only a request. Written confirmation (via e-mail) from the Portrait Gallery constitutes a booking guarantee.
1. Select your program. Use the program descriptions found in this registration packet or on the NPG website. Be sure that the selected program matches students’ grade level. 
2. Complete the Registration Form. This form is included in this document. Keep a copy for your files. To register for more than one program, fill out an additional form for each program.
3. Complete the Chaperone Information Sheet. This form is included in this document. It should be faxed or e-mailed at least one week prior to the scheduled school program.
4. Return your forms. E-mail (whitebz@si.edu) or fax (202-633-8521) your completed form after August 1.

5. Look for confirmation. You will receive an e-mail confirmation within two weeks of submitting your request.

Guidelines for School Program Reservations 

1. Dates and times: Programs are offered from October 1, 2010, through June 3, 2011, on Tuesdays, Wednesdays, Thursdays, and Fridays at 9:30 and 10:45 a.m. Special requests for dates and times outside of our regularly scheduled programs are considered on a case-by-case basis.    
2. Programs: The Portrait Gallery offers a number of “packaged” school programs that complement curricula in history, arts, and language arts.  Custom programs are considered on a case by case basis. Please contact the School and Teacher Program Coordinator to discuss custom program ideas.
3. Program duration: Programs are either sixty or ninety minutes long.  Special requests for program duration are considered on a case–by-case basis.  
4. Number of students: The minimum number we will accommodate for a school program is 10 students.  See below for the maximum numbers of students.  If you want to bring more than the maximum, you will need to schedule multiple dates for your visits.
a. For Tour-Only Programs: The maximum number for these programs is 70 students.
b. For Portrait Stories Programs (60 minutes): The maximum number for this program is 30 students.
c. For Portrait Stories Programs (90 minutes): The maximum number for this program is 60 students.  
5. If you are late: The Portrait Gallery has the right to cancel or alter the scheduled program if your group is more than 20 minutes late. All programs will end at the designated time.
Guidelines for School Program Reservations continued
6. Cancellation: If you need to cancel or reschedule a school program, please e-mail the School and Teacher Program Coordinator at whitebz@si.edu at least one week prior to the scheduled program. Please be aware that we may not be able to accommodate rescheduling requests because our schedule fills up quickly. 
7. Inclement weather: If your school is closed or on a two-hour delay, your program will be cancelled. The museum will attempt to reschedule weather-related cancellations if possible.
8. Content: Each school program has a predesignated list of portraits the students will see. Please see the School Program Offerings below. (If necessary, Gallery Educators may alter programs based on logistical constraints in the museum.)
9. Grade Level: We will accommodate a maximum of two grade levels for a registered program, i.e. grades 4 and 5.  We cannot accommodate a request for more than two grade levels, i.e. 4th–8th or 9th–12th grades 
10. Arrival at the museum:  Because the Portrait Gallery’s school programs begin before the museum opens to the general public, all participants must arrive by the scheduled start time.  Once the program has begun and the group(s) have left the G Street entrance, those who arrive late will NOT be let into the museum until 11:30 a.m.
11. Chaperones: Adult chaperones are required for all school programs. Chaperones must remain with groups for the duration of the program.  Failure to provide an adequate number of chaperones may result in the cancellation of a program. The ratio of adults to students is as follows:

Grades K–3: one adult per 5 students

Grades 4–6: one adult per 10 students

Grades 7–12: one adult per 15 students
School Program Offerings
The National Portrait Gallery’s Education Department offers school groups the opportunity to experience the museum’s exhibitions through innovative programming. Students will participate in an interactive, themed gallery tour facilitated by specially trained Gallery Educators. These programs are standards-based and complement curricula in art, history, social studies, and language arts. 

The Portrait Stories program also includes related hands-on experiences in the National Portrait Gallery’s Education Center. Students participating in this program will return to the classroom with a product of their experience.
Gallery-tour-only programs are one hour.  The exception is the Movers and Shapers school program, which the teacher can choose to last 60 or 90 minutes in length.  
Portrait Stories programs are 60 or 90 minutes long. The 60-minute Portrait Stories program for groups of ten to thirty students includes looking at ONE portrait, reading the biography, and completing the art activity.  The 90-minute extended program includes the above and looking at an additional FIVE portraits in the collection.

The Education Department attempts to accommodate reasonable requests regarding program content if these are expressed in a timely manner. The following pages briefly describe each program so that teachers may choose which one best suits the needs of their curriculum and age group. 
Grades K–3

Portrait Stories (60- or 90-minute options)
Grades 4–8

Movers and Shapers: Early America to the Civil War (60- or 90-minute options)
Grades 4–12

America’s Presidents
Highlights of the National Portrait Gallery
Americans Now
Grades 6-12

The Struggle for Justice
School Program Descriptions
Portrait Stories (grades K–3)

This program incorporates looking at a portrait in the museum, reading a children’s biography of a portrait subject, and completing a related hands-on art project in the Education Center. NPG storytellers present these lively and engaging history lessons to young children and introduce them to a significant American in the Portrait Gallery’s collection.
TEACHER NOTE: The 60-minute Portrait Stories program includes looking at ONE portrait, reading the biography, and completing the art activity.  The 90-minute extended program includes the above and looking at an additional FIVE portraits in the collection.

Portrait choices: Marian Anderson, Rachel Carson, George Washington Carver, Mary Cassatt, César Chávez, Frederick Douglass, Albert Einstein, Duke Ellington, Benjamin Franklin, Martin Luther King Jr., Abraham Lincoln, Dolley Madison, Rosa Parks, Pocahontas, Sequoyah, Elizabeth Cady Stanton, George Washington 
Education Center component: Varies depending on sitter highlighted

Movers and Shapers: Early America to the Civil War (grades 4–8)
From the colonial era to the end of the Civil War, individuals have made significant and diverse contributions to our society. This program introduces some of the politicians, reformers, authors, soldiers, and others who changed the course of American history. 
Highlighted portraits for 60-minute program may include: Susan B. Anthony, William Clark, Frederick Douglass, Benjamin Franklin, Ulysses S. Grant, Thomas Jefferson, Pocahontas, Sequoyah, George Washington

Highlighted portraits for 90-minute program may include: in addition to the above, James Madison, James Monroe, George Berkeley, John Brown, Robert E. Lee

America’s Presidents (grades 4–12)
The National Portrait Gallery is proud to hold the only national collection of presidential portraits outside of the White House. The images in this exhibition lie at the very heart of the Portrait Gallery’s mission to tell the stories of those who have shaped America’s story. 

Highlighted portraits may include: John Quincy Adams, Ulysses S. Grant, Andrew Jackson, Thomas Jefferson, Lyndon B. Johnson, John F. Kennedy, Abraham Lincoln, James Madison, Franklin D. Roosevelt, Theodore Roosevelt, Ronald Reagan, George Washington
Highlights of the National Portrait Gallery (grades 4–12)
Who invented the lightbulb? Who founded the Special Olympics?  Who coined the term “The Gilded Age”? Visit the National Portrait Gallery to find out.  Bring your students to learn more about those individuals who shaped America with this interactive tour. (Work with us to identify the most relevant individuals for your class.) 

Teacher picks three portraits from each of the following groups: 
Group One (teacher chooses three):

Lance Armstrong, John James Audubon, Andrew Carnegie, Mary Cassatt, John Singleton Copley, Thomas Edison, Tony Hawk, Chief Joseph, John Mackey, Barack Obama, Harriet Beecher Stowe 

Group Two (teacher chooses three):

Marian Anderson, César Chávez, George Washington Carver, Samuel Clemens, Bill Clinton, John F. Kennedy, Abraham Lincoln, Rosa Parks,  Franklin D. Roosevelt, Eunice Kennedy Shriver, George Washington
Group Three: (teacher chooses three):

Neil Armstrong, Rachel Carson, Winston Churchill, Hillary Clinton, E. E. Cummings, Charles Drew, Albert Einstein, Marilyn Monroe, Nam June Paik, Gertrude Stein, James Watson 

The Struggle for Justice (Grades 6–12)

This program showcases major cultural and political figures—from key 19th-century historical figures to contemporary leaders—who struggled to achieve civil rights for disenfranchised or marginalized groups. 

Highlighted portraits may include: Susan B. Anthony, James Baldwin, Mary McLeod Bethune, John Brown, César Chávez, Leonard Crow Dog, Ellen DeGeneres, Frederick Douglass, Chief Joseph, Martin Luther King Jr., Larry Kramer, Kate Millet, Rosa Parks, Eunice Kennedy Shriver, Signs, Elizabeth Cady Stanton
Special Exhibitions School Programs
Americans Now (grades 4–12)

Portraiture continues to be a thriving art form in America. This school program will take a look at two of the Portrait Gallery’s exhibitions dedicated to contemporary portraiture—“Americans Now” and “Twentieth-Century Americans.” Students will examine the art in these exhibitions and discuss the artists’ different approaches to their subject matter.  

Highlighted portraits may include: Ben Bernanke, portraits by Chuck Close, Denyce Graves, Gregory Hines, Michael Jackson, Jackie Joyner-Kersee, Maya Lin, LL Cool J, Toni Morrison, Barack Obama, portraits by Lincoln Schatz, Wall Street Journal portraits, E. O. Wilson
Registration Form

Contact Information

Contact Name:




School:

Address:





City, State, Zip Code:

School Phone:




Cell Phone (day of program):

E-mail:





Grade(s):






Number of Students:




Number of Chaperones:

(refer to guidelines)

Program Selection: Please register my class for the following program
( Portrait Stories:  60 or 90 minutes (circle one) 
Highlighted sitter(s):________________________________________________________________ 
( Movers and Shapers: 60 or 90 minutes (circle one)


( Highlights of the NPG (list sitters below) __________________________________________________________________________________
( The Struggle for Justice 

( America’s Presidents

( Americans Now
Scheduling
Fill in your preferred date and time. All programs are offered Tuesday–Friday, October–May, 

First Choice

Date: _____
( 9:30 a.m.

( 10:45 a.m.

Second Choice
Date: _____
( 9:30 a.m.

( 10:45 a.m.

Third Choice

Date: _____
( 9:30 a.m.

( 10:45 a.m.
NPG is occasionally able to accommodate programs with later start times if you have special circumstances. If you need to request an alternate start time, please write it here: ______.
Additional Information

Please answer the following two questions as completely as possible. Gallery Educators strive to provide the most useful and engaging program for all students, and your answers inform this effort. 
What are the goals for your field trip?

Does your group have any special needs (physical, emotional, or academic)? Please explain.
By submitting this form, I agree to all of the guidelines set forth in this 
document for school programs at the National Portrait Gallery.
Chaperone Information Sheet

Responsible adult chaperones are required for all school programs at the National Portrait Gallery in the following ratio:
Grades K–3: one adult per 5 students

Grades 4–6: one adult per 10 students

Grades 7–12: one adult per 15 students
Please fill in the chaperone information below and return the form to the museum. Chaperone information sheets must be received at least one week before your program date.

Fax this form to 202-633-8521, or e-mail the 

School and Teacher Program Coordinator at whitebz@si.edu. 

	Chaperone Name
	# of assigned students

	
	

	
	

	
	

	
	

	
	


Failure to provide an adequate number of chaperones for your group may result in the cancellation of your program. Teachers and chaperones are responsible for their students’ behavior while at the museum. We encourage adults to support the teacher’s goals for the museum visit and to encourage respectful behavior. Students and chaperones must stay with the groups for the duration of the program. 

Teachers and chaperones must review the Gallery Guidelines, found in the teacher’s confirmation letter, with students before a museum visit. Please be advised that teachers, chaperones, and students are bound by the same guidelines.
National Portrait Gallery School Programs Guide 2010–11


This document explains how to register for school programs. It provides detailed descriptions of each program and also includes the two required registration forms. For questions about registration, please call or e-mail Briana Zavadil White, the School and Teacher Program Coordinator, at 202-633-8503 or whitebz@si.edu.
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